Troops

Recording Cookie
Booth Sales

Find LOTS of great stuff in our Cookie Booth Tool Kit available on our website.

Using the Cookie Booth Recorder in eBudde (and the app) makes your job of recording the sales much easier and
less time-consuming! It also allows you to distribute the booth sales to your girls and also helps council to
determine the success of our cookie booths and locations year after year. GSDH uses this information to provide

recommendations to troops for booth averages.

How to Record your Troop’s Cookie Booth Sales in eBudde:
1. Click the “Booth Sales” Tab.
2. From the list of the troop’s booth sites, find the booth sale you'd like to record. Select “Record Sale”.
A new screen showing the booth and the products will pop up.
3. Enter the number of cookies sold in packages, including donations (Heroes on the Horizon program-HOH).
4. To distribute the cookies and give credit to the girls, you have two options after selecting “Go to Distribute”:
a) Automatically distribute across all participants: Place a check mark next to each girl who attended the
booth sale. Select the “Distribute” button and eBudde will automatically distribute the packages
among all the checked girls as equally as possible. It will also divide the donated cookies (HOH)
entered at random.
b) Or manually divide and enter the cookie amounts for each girl by selecting the arrow next to girl’s
name.
5. After you have distributed the cookies accordingly, click the blue “Save” button.
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Troops

Recording Cookie
Booth Sales—continued

Recording Booth Sales with the App
Don’t wait until you get home to enter your cookie booth! Utilize the eBudde app to enter your
sales immediately. There’s even a Cookie Calculator to help you with some quick adding when
the booth is busy with customers!

The app will walk you through entering and distributing sales between girl. No instructions needed!

Adding a “Troop Booth Recorder” User (to help lead booths)
Ask a parent or another volunteer to help you run some booths and use the app for easy Booth Recording!
1. On eBudde desktop - click “Contacts” tab.
2. Click “+Add”.
3. Use the pull-down menu to select “Troop
Booth Recorder Only User”.
4. Complete the details then click “Save”.
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Viewing Cookie Booths Funds
When you use the Booth Recorder, it assumes that this is a troop activity and that the Troop Volunteer has
collected the money so all girls who had booth sales distributed to them will be reflected on their order tab.
1. Click on the “Girl Orders” tab. Click on the girl’'s name you wish to view.
2. You will see where she received credit for the booth sale on the Booth Recorder line (with the booth location)
and the total cookie and money credits given to the girl.
3. You will also see ‘Total Due’ and ‘Paid’ balanced to $0.00 as it should have been collected while at the booth.
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