
B. Troop Pickup Sheets: This report shows what each troop will need to pick up from the Service Unit. 

4. Click on “Council” Column (columns on left) 

5. Click on the “Reports” Tab (across top toward the right)  

6. Under Initial Cookie Order Reports, select the “View” button next to Troop Pickup Sheets. 

 

 

A. Delivery Ticket Report: This report tells you what quantities of cookies are being delivered to you. Your 
Delivery Agent should come with a copy for you to sign. 

1. Click on “Delivery” Column (columns on left). 

2. Click on the “Reports” Tab (across top). 

3. Click on the purple “View” button next to Delivery Ticket section. 

Page 1 



• 

• 

• 

Generate Troop Rewards Summary report: 

1. Click on “Reports” Tab (across top). 

2. Scroll down to Reward Reports section. 

3. Verify “Initial” circle is highlighted on Troop Rewards Summary section.  

4. Click on PDF or XLSX depending on the report type you want. 
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